Annex No.1

MpunoxeHune Ne1

Approved by the Order of the General Director of
the Company No. 109 dated March,01 2013

Y1BepxaeHo MNpukasom
eHepanbHoro gupektopa ObLecTBa
Ne 109 ot 01 mapTa 2013

Personal Data Processing Policy
of Open Joint Stock Company
«Mezhgosmetiz - Mtsensk»

MonoxeHne 06 06paboTke NepCcoOHaNbHbIX JaHHbIX
OTKpbITOro akLilMoHepHoro oéwecTea
«MexrocmeTns-MueHck»

I. Introduction |. BctynneHue
1. This Personal Data Processing Policy (the | 1. HacToswee [MonoxeHne 06 obpaboTke
“Policy”) is adopted as a local normative act of the | nepcoHanbHbiXx agaHHbIX (ganee — «[lonoxeHue)

Open Joint Stock Company «Mezhgosmetiz-
Mtsensk» in the Russian Federation, registered at:
303030 Orel Region, Mtsensk District, the city of

ABNAETCA NOKanbHbIM HOpPMAaTUBHbIM akToM OTKPbITOro
akunmoHepHoro  obuwectea  «MexrocmeTns-MueHck»,
3apernctpupoBaHHoro no agpecy: 303000, OpnoBckas

Mtsensk,  Sovetskaya street, 98a (hereinafter | obnactb, MueHckui panoH, r. MueHck, CoBeTckasa yni.,
referred to as the “Company” or the “Employer”). | 98a (oanee UMEHYEMOro «ObwecTBO» unu
This Policy applies to all employees of the | «PaboTtopgarenby). HacToswee MonoxeHwne
Company. npumeHsieTcst Ko Bcem paboTHnkam ObuiecTBa.

2. The Policy is designed to set out how in | 2. HacTosiwee [MonoxeHne perynupyet TO, Kakum
accordance with applicable law, the Company | obpasom O6wecTBO B COOTBETCTBUMU c

collects, uses, stores, transfers and processes by
any other way personal data relating to its
employees and candidates for vacant positions
(hereinafter each referred to as the “Employee”
and, together, the “Employees”) and its customers,
clients, consultants, contractors and suppliers, as
well as their employees and representatives
(hereinafter the “Contractors”) for the purpose

3akoHogartenscTBoM Poccuiickon ®epepauun cobupaer,
nucnonb3yeT, XpaHuT, nepegaeT n obpabaTbiBaeT MHbIMU
cnocobamn nepcoHarnbHble AaHHble, Kacalowmecs ero
paboOTHUKOB M KaHOMOATOB Ha BaKaHTHbIE [OIMKHOCTM
(kaxgpll M3 KOTOPbIX B OTAENbHOCTU WMMEHyeTcs B
AanbHenwem "PaboTHuUK", 1 coBmecTHO "PaboTHuMkM"),
3aKa34MKOB, KIMMEHTOB, MOAPSIAYMKOB, KOHCYNbTAHTOB U
NMoCTaBLUMKOB W WX paboOTHUKOB W npeactaBuTenen

where relevant of individuals’s employment, | (qanee — «KoHTpareHTbI»), ONs LeENen, CBA3aHHbIX,
Company’s businesses and administration, and | COOTBETCTBEHHO, C UX TPYLOYCTPOMCTBOM, OE€rOBbIMU U
compliance with applicable laws and the local | ynpaBneH4yecknumun onepauusmu O6wecTBa,
normative acts of the Company. cobntogeHnem 3aKoHodaTenbCcTBa U oKanbHbIX
HOopMaTMBHbIX akToB ObLlecTBa.

Il. Processing of Personal Data Il. O6paboTka MNepcoHanbHbIX AAaHHbIX

1. Purposes of Company’s processing of | 1. Llenn o6pabotkn O6LWecTBOM NepcoHanbHbIX
personal data of the Employees and the | gaHHbix PaboTHUkOB 1 KOHTpareHToB MOMUMO MPOYero

Contractors include, inter alia, the following:

BKITHOYaAlOT:

e ensuring observation of the laws and other
normative legal acts;

e oDecrnieyeHne coONOOEHUS 3aKOHOB W  UHbIX
HOpPMaTUBHbIX NPABOBbLIX aKTOB;

e assistance to candidates
employment;

in obtaining

e cofJelicTBME KaHOMAATaM B TPYAOYCTPOWCTBE;

e consider an individual as a candidate for
employment;

e paccMOTpeHue kaHaudaTypbl dusmyeckoro nvua
Ha 3amelleHne BakaHcum B O0OLLecTBE;

e training and promotion;

. o6yquMe n npogBmxeHune no cny>K6e;

e control the quantity and quality of fulfilled
work;

e  KOHTPOMNb KONMMYECTBA U KayecTBa BbIMONMHAEMOWN
paboThbl;




ensuring the safety of property;

obecneyeHne COXpaHHOCTH MMyLlecTBa;

set up a personnel files of the Employees;

odopmMmreHue nu4YHbIX kapT Ha PaboTHUKOB;

administration of payroll and other forms of
compensation and benefits of the
Employees;

agMUHUCTPUpoOBaHMe 3apaboTHoM nnatbl K
apyrux bopm KomneHcaummn, nerot PaboTHUKOB;

Management of the Employees and
employment matters;

YnpaBneHne PaboTHukamM M Bonpocamu
TPYAOYCTPOWCTBA;

Evaluation of job performance;

MpoBeneHne OLUEHKM UCMOMNHEHUSI AOIMKHOCTHbIX
obsasaHHocTe PaboTHUKOB;

Management of the Employees’ holiday,
sick leave, and other leaves of absence;

KoHTponb ¥ y4eT wucnonb3oBaHus pabo4ero
BPEMEHN (HeBbixoabl No 6GonesHn u gpyrue
OCHOBaHus Aans  otcytcTBus PaboTHukoB Ha
paboyem mecTe);

military purposes;

BeaeHNe BOMHCKOIo y4yeTa,

resolving issues submitted to the
Company’s hotline;

paspelueHne BOMpPOCOB, MonyyeHHbIX Mo
«ropsiden nuHum» OblecTBa;

management of any legal claims,
investigations or disputes, including civil
discovery in litigation involving the
Company or affiliated companies;

yyacTtume B Kakmx-nmbo cynebHbIX
pasbupaTenbcTBax, paccrnefoBaHusax nunm
cnopax, BKItOYasn rpaxaaHcKo-npaBoBble
paccnenoBaHus B pamkax cyaebHbIX

pasbupatenbctB, 3aTparvBawwmx OOWecTBO
unun adunmpoBaHHble N1Ua;

provision of employment information to
local authorities;

npegocrtaeneHne OaHHbIX O  3aHATOCTU B
MyHMUMNarnbHbl€ OpraHbl BJ1acTtu;

compliance with migration laws;

cobniogeHune MUrpauMoHHOro 3aKoHo4aTelbCTBa,

compliance with tax laws;

cobntogeHne HarnoroBoro 3akoHo4aTENbCTRA;

provision the Employees with the
voluntarily medical insurance, life
insurance and other benefits;

npegocTtasneHne PaboTHukam [06pOBOMLHOIO
MEAMLMHCKOro CTPaxoBaHWs, CTpaxoBaHWS XU3HM
W VMHbIX JIbroT;

compliance with Federal Law dated
December 15, 2011 Ne 167-FZ “On
obligatory pension insurance in Russian
Federation”;

MCMNoSTHEeHne depnepanbHoro 3akoHa oT
15.12.2001 Ne 167-#3 "O6 obsa3aTenbHOM
NEHCMOHHOM CTpaxoBaHUK B Poccuinckon
depepaummn’;

compliance with Federal Law dated July
16, 1999 Ne 165-FZ “On foundations of
obligatory social insurance”;

MCMNOMNHeHne depepanbHoro 3akoHa oT
16.07.1999 Ne 165-03 "O6 OCHOBax
065s3aTENBHOIO COLManbHOro CTpaxoBaHusa";

facilitation of administrative functions and
information technology operations,
including, but not Ilimited to, the
management and operation of information
technology and communications systems,
risk management and insurance functions,
budgeting, financial management and
reporting, strategic planning, and the
maintenance of licenses, permits and
authorizations applicable to the Company’s
business operations;

yrpoLlEHNEe OCYLLECTBMEHNUS aaMUHUCTPATUBHbIX
dyHKUUIA " TEeXHOMNOrm4Yecknx onepauun,
BKJIIOYAS, HO, HE OrpaHN4YMBasiCb, ynpaBrieHNE U
akcnnyaTaumio MHAOPMAaLMOHHBLIX TEXHOMOMMI 1
CUCTEM  CBSI3W,  YNpaBrfieHWe  puckamm U
cTpaxoBaHueMm, OlompkeTnpoBaHme, (HUHAHCOBOE
yrpaBneHne u OTYETHOCTb, CTpaTernvyeckoe
nnaHUpoOBaHWE W MNpPOAJSIEHUE JULEH3UA W
paspeLleHnin, HeobXoauMbIX ANs AesTeNbHOCTU
O6uwecTBa;




e execution of civil law contracts between the
Company and the Contractors.

e  VCMOSIHEHWEe TrpaXgaHCKO-NPaBOBbIX [0OroBOPOB
mexgy ObwectBom n  KoHTpareHTamu.

2. Collection of personal data is carried out
directly from the personal data subject or by means
of getting the personal data from persons
authorized by the personal data subjects for
transfer of personal data to the Company.

2. C6op nepcoHanbHbIX OaHHbLIX OCYLIEeCTBMNSAETCA
HernocpeacTBEHHO Yy CyObeKkTa nepcoHanbHbIX AaHHbIX
UM nyTem nony4YeHusl NepCcoHarnbHbIX AaHHbBIX OT nuu,
YNOMHOMOYEHHbIX CyObeKkTammn nepcoHanbHbIX OAaHHbIX Ha
nepegavy nepcoHanbHbix AaHHbIX ObLiecTBy.

3. In case when the Employee’s personal data
can be obtained only from third party, the Employee
shall be notified on this in writing in advance and
his/her written consent shall be obtained. The
Company shall inform the Employee about the
purposes, expected sources and means of getting
personal data as well as consequences of
Employee’s refusal to give a written consent on
receipt of personal data.

3. Ecnn  nepcoHanbHble  gaHHble  PaboTHuka
BO3MOXHO MOSy4YUTb TONbKO Y TPEeTbel CTOPOHbI, TO
PaboTHuk gomkeH OblTb 3apaHee B NMUCbMEHHOW dhopme
yBegoMmSieH 06 3TOM M OT HEro AOMMKHO ObiTb MOMNy4YeHO
nucbmeHHoe cornacue. O6LwectBo 06s3aHO COOOLUTL
PaboTHuky O uUenax, npegnonaraemMbiX WCTOYHMKAX W
crnocobax nony4yeHnsi NepcoHasnbHbIX OaHHbIX, @ TaKKe O
nocneacTeusax oTkasa PaboTHuka paTb NUCbMEHHOEe
corrnacue Ha ux nony4eHue.

4. For the purpose of informational support
public information sources of the Employees’
personal data (internal reference books) may be
created in the Company. Upon written consent of
the Employee the Employee’s surname, name,
Employee’s position, name of Company's
subdivision and work phone, Employee’s e-mail
and other personal data may be included in public
information sources.

4, B uenax wHdopmaumoHHoro obecneyeHnss B
O6uwectBe  Moryt  cosgaBatbCcd  0OWenoCTynHbIe
WUCTOYHUKMN nepcoHarnbHbIX JaHHbIX PaboTHnkoB
(BHYTpeHHMe cnpaBoyHuKkn). C MUCbMEHHOro cornacus
PaboTtHnka B  0OOWEOOCTYMHbIE  UCTOYHMKM  MOTYT
Bkntovateca PO, pomkHocTb PaboTHuka, HasBaHue
nogpasgeneHns O6uwectBa Ku cnyxebHbIn TenedoH,
afpec O9neKTPOHHOW MOoYTbl U ApYyrMe MnepcoHarbHble
JaHHble PaboTHuKa.

5. The Company shall in all cases ensure that
the scope, contents, types and terms of processing
of the personal data is in line with the applicable

5. O6LecTBO MNOCTOAHHO CReauT 3a TeM, 4YToObl
obbem, coaepxaHue, Tunbl K YycnoBusi 06pabOTKM
nepcoHanbHbIX AaHHbIX COOTBETCTBOBANM NPUMEHUMOMY

law, and i.a. corresponds to the purposes of | 3akoHogaTenbCTBY W, B YaCTHOCTW, OTBeYanu Luensm

personal data processing and is not excessive. 00paboTkMm nepcoHamnbHbIX AdaHHbIX WM He  Obinun
N3NNWHUMN.

6. Personal data can be processed both by | 6. lMepcoHanbHble OaHHble MOryT obpabaTbiBaTbcA

use of automation means and without such use.

KaK C uncnosfb3oBaHnem Cpeﬂ,CTB aBToMaTn3auummn, Tak u
0e3 nx ncrnonb3oBaHUS.

7. While processing personal data without
automation means personal data are separated
from other information i.a. by its fixation on tangible
medium.

It is prohibited to fix on one tangible medium
personal data the purposes of processing of which
are admittedly incompatible. A separate medium
shall be used for each category of personal data.
Processing of personal data without use of
automated means shall be conducted in the way
allowing determining of the places of personal data
(its tangible medium) storage and detection of the
individuals processing of or having access to such
personal data.

7. Mpn o06paboTke nepcoHanbHbIX [AOaHHbIX 6e3
MCMNOMb30BaHNA CPEACTB aBTOMATU3aLMK, NepcoHarnbHble
OaHHble obocobnsalTcss OT  WMHOWM  MHdopMauuu, B
YacTHOCTU NyTeM UX UKCauMM Ha MaTepuanbHbIX
HOCUTENSAX.

He ponyckaetcs dumkcaums Ha OOHOM MaTrepuarnbHOM
HOCMTENEe MepcoHamnbHbIX [daHHbIX, Lenb 06paboTkm
KOTOPbIX 3aBedAOMO He CcoOBMecTUMbl. [ns kaxgon
KaTeropum nepcoHasnbHbIX OaHHbIX OOJDKEH
MCNosib30BaTbCA OTAENMbHbBIV MaTepuanbHbli HOCUTESb.
OG6paboTka nepcoHanbHbIX [OaHHbIX, OCYLLEeCTBMsieMas
6es NCMNonb30BaHNs cpencTs aBTOMaTMU3aLMN,
OCyLLecTBNAeTCA Takum obpasom, 4TOObl MOXHO Obino
onpegenuTb MecTa XpaHeHWst MepcoHasbHbIX AaHHbIX
(MaTepuanbHbIX HOCUTENEN NEepCOHanbHbIX OAHHbLIX) U
YCTaHOBMWTb NMepeYeHb ML, OCYLLECTBASIOWMX 06paboTKy




nepcoHarnbHbIX OaHHbIX, NMB0o MMELNX K HUM OOCTyn.

lll. Categories of Personal Data

I1l. Kateropuu nepcoHanbHbIX AaHHbIX

1. The Company receives and/or requests the
following categories of personal data from its
Employees:

1. OB6wecTtBO nNonyyaet wu/vmnu 3anpawinBaeT y CBOUX

PaboTHukoB

crnegylolime  Kateropum  nepcoHarnbHbIX

JaHHbIX:

e surname, name, patronymic

damMmmnus, UMsl, OTYECTBO;

e home address and home telephone
number, mobile telephone number and
emergency contact information;

agpec MecTa NpoXxunsaHus, OOMaLLHUA TenedoH,
MOOWIbHBIN TeNedOH U KOHTaKTHbIE AaHHble ANis
ypesBblyalriHbIX CUTYyaLUui;

e passport details;

NnacnopTHble AaHHbIE,

e date of birth;

data poxXaeHud,

e marital status;

CeMeNHOoe NonoXeHue;

e number of dependants;

KOJIM4eCTBO MXKXOANBEHLEB,

e bank account details and tax details;

HoMep OaHKOBCKOro cuYéTa, a TakKe PeKBU3UTHI
HanoronnaTenbLuKa;

e conscription information;

cBegeHnda 0 BOMHCKOM y4eTe;

e hire date, assignment date, place of
executing the employment, department of
employment, job title, job category, job
status, Employee status, employment
status, position status, contract group;

fJata npvema Ha paGoTy, AaTa HasHayeHus Ha

[AOJDKHOCTb, MecCTo paboTbl, OTAen, HasBaHue
JOJDKHOCTW,  XapakTep  paboTbl, KaTeropus
JOIKHOCTK, cTaTtyc PaGoTHuka, cnyxe6Hoe
MoMoXeHne, CTatyc [AOSMKHOCTWU, KOHTPaKTHas
rpynna;

o performance evaluation;

OLEHKa WCMNOMHEeHUs TPYyAoBbIX 00s3aHHOCTEN
(cBegeHus ob aTTecTauun);

e absences;

MHpopmauunsa ob oTcyTcTBMM Ha paboTe;

e salary amount and benefits;

pas3mep 3apa60TH017| nnaTtbl U UHbIX gonnar;

e general continuous service/continuous

service;

obwun ctax/ctax paboTbl;

e copy of employment agreement;

TPYAOBOW JOroBOp;

e education and qualification details
(establishment, term of study, qualification
obtained, diplomas, certificates);

daHHble 006 o6pasoBaHuM ©  KBanudukaumm
(obpasoBaTensHoe yupexaeHue, nepvoa
06y4yeHus, nony4eHHas KkBanudukaums,

Onnnomebl, ceptudunkaTbl);

e recommendations from the last place of

pekomMmeHaauunny ¢ npoLwsioro Mecta pa60TbI;

work;

e number of certificate of obligatory pension e HOmep CeugetenscrBa obsizaTenbHOro
insurance; rocygapcTBeHHOro NEHCMOHHOIO CTpaxoBaHus,

e gender; e nom;

e place of birth, citizenship;

MECTO poXaeHud, rpagaHCcTBo,

e taxpayer identification number;

VIHD,VIBVID,yaJ'IbeIIZ HOMEP Hanoronnartenbluka,

e health information and/or any pregnancy
and/or disability status (only information
related to possibility of labor function
performance by the Employee);

WHOPMaLMIO O COCTOSIHUM 3[40pPOBbsS  U/MNn
6epeMeHHOCTM  u/MnnM  HeTPygaocnocobHOCTU
(MCKNOYNTENBHO CBEAEHWS, KOTOPbIE OTHOCATCS K
BOMpOCY o BO3MOXXHOCTM BbIMOJTHEHNS
PaboTHunkom TpygoBon oyHKUMK);

e work email address;

agpec paboyein 3NeKTPOHHOM NOYThI;

e discipline;

cBegeHus o cobnogeHnn TpyaoBoOM AUCLMNNNHDI,

e termination date and reason;

gata npekpaweHua TpyaoBbIX OTHOLWUEHUN 1

npuynHa;
e and any other information provided by an e U nobas apyras WHpopmaLus,
Employee, or created by the Company, in npegocTaBneHHas PaboTHMKOM unu cosgaHHas
connection with the creation, O6uwecTtBOM B CBA3M C  BO3HUKHOBEHUEM,




administration, or termination of the
employment relationship

yripaBneHnem wunn npekpalieHnem TpyaoBbIX
OTHOLLIEHUN

hereinafter such personal data shall be referred to
as the “Employee Personal Data”.

Janee Takme nepcoHanbHble AdaHHble
«lMepcoHanbHble AaHHble PaGoTHUKa.

MMEHYKTCA

2. The Company receives and/or requests the
following personal data from the Contractors:

2. OBuwecTBO nony4aeT u/unn 3anpawmBaeT cnegyoLme
nepcoHanbHble faHHble y cBoux KOHTpareHTos:

e full name;

4 NnomnHoe nm4,;

passport details, birthday;

L4 nacnopTHble AdaHHble, AaTa POXXAEHUA,

principal place of business;

® OCHOBHOE MECTO OEeATEJIbHOCTH,

job title and job description;

L4 HanMmeHoBaHME U onmncaHne gOJNKHOCTHU;

business contact details including email
address, phone number, fax number,
mobile number etc.

o gerioBasd KOHTaKTHadA I/IHq)OpMaLI,VIFl, BKI1lOHagd
agpec 3NEeKTPOHHOM MOuYTbl, HOMep TenedoHa,
dakca, MobunbHOro TenegoHa, n T.4.

Hereinafter such personal data shall be referred to
as the “Contractors’ Personal Data”.

[anee Takne nepcoHanbHble [OaHHble
«lMepcoHanbHbIe AaHHble KOHTpareHToOB».

UMEHYHOTCS

3. Nothing in this Policy will prevent the Company
from collecting additional personal data beyond the
scope of the Employee Personal Data and
Contractors’ Personal Data (hereinafter — the
“‘Additional Personal Data”) described in
paragraphs 1 and 2 of section Ill. However, in the
event that Additional Personal Data is collected the
Company shall ensure that:

3. Hukakve ycnoBusa Hactosiwero [lonoxeHns He
sanpewator OOwectBy cobupaTb OOMNOSHUTENbHbIE
nepcoHanbHble AaHHble (ganee — «JononHUTenbHbIe
nepcoHanbHble AaHHble»), T. €. faHHble, He BXoasLue
B lNepcoHanbHble AaHHble PaboTHMKOB 1 [NepcoHanbHbie
AaHHble KoHTpareHToB B COOTBETCTBUM C NyHKTamMun 1 un 2
pasgena lll. OgHako B cnyvae cbopa [ONOnHUTENbHbIX
nepcoHanbHbIX gaHHbIX O6LecTBo 06513aHO obecneynTs,
YTOObI:

(a) the rules set out in this Policy are complied
with;

(@) cobnoganucb npaeuna, YCTaHOBMNEHHbIE AaHHbIM
lMNonoxeHnewm;

(b) access to such data is limited to that which is
strictly necessary for the collection, storage
and use of such data;

(b) poctym K TakMM OaHHbIM  Obin OrpaHuMYEH WU
OCYLLECTBMANCA TONMbKO B Crnydae HeobxooumocTu
cbopa, XxpaHeHns 1 NCNONb30BaHNS TAKNX OAHHbIX;

(c) written consent is, where required by law,
obtained from the Employee or Contractor;

(c) B cnydyasx, Tpebyembix 3aKOHOM, ObINIO MOMy4YeHO
nncbMeHHoe cornacue PaboTHuka nnmn KoHTpareHTa;

and "
(d) any necessary local normative acts and | (d) ©ObiiM  NpuHATBI  HeobxoguMble nokarnbHble
procedures or security measures, as required HOpMaTMBHbIE  aKkTbl, Mpoueaypbl UM Mepbl

by law or otherwise, are put in place,

6esonacHocTy, Tpe6yeMb|e NO 3aKOHY UIMIN Ha WUHbIX
OCHOBaHWAX,

Hereinafter such Additional Personal Data together
with the Employee Personal Data and Contractors’
Personal Data shall be referred collectively to as
“Personal Data”.

[anee Takne [JononHuTenbHbIE nepcoHaribHble [OaHHble,
nepCOHaﬂbele AaHHble PaboTHMKOB W nepCOHaﬂbele
OaHHble KOHTpaFeHTOB COBMECTHO MMEHYHTCA
«I'Iepcouan bHbl€ AdHHbIe».

IV. Access to Personal Data

IV. OocTtyn K NepcoHanbHbIM AaHHbIM

1. The following categories of the Company’s
Employees shall have access to the Employee
Personal Data:

1. Cnepgytowme kateropumn PaboTHukoB O6LiecTBa nmerot
aocTyn K [NepcoHanbHbIM AaHHbIM PaBoTHUKOB:

(&) General Director of the Company

(a) TeHepanbHbIV AMPEKTOP NpeanpuaTus

(b) Finance controller

(b) PuHaHCOBBIN KOHTPONEP

(c) Chief accountant, payroll accountant

(c) naBHbIi  OyxranTep,
3apaboTHou nnaThbl

Oyxrantep no pacyety




(d) Employees of HR department:
Manager HR department
Manager on a personnel
Inspector on a personnel

(d) CoTtpyaHuku
nepcoHana:
HavanbHvK genaptameHTa
MeHemxep no nepcoHany
MHcnekTop no kagpam

nenaptaMeHTa no ynpasneHunw

2. The following categories of the Company’s
Employees shall have access to the Contractors’
Personal Data:

2. Cnepyowme kateropmm PaboTtHukoB ObLLiecTBa MMetOT
poctyn k MNepcoHanbHbIM AaHHbIM KOHTpareHToB:

a. General Director of the Company

a. MeHeparnbHbIV AMPEKTOP NPeanpusaTUs

b. Finance controller

b. ®uHaHcoBbLIN KOHTpONEP

c. Chief accountant, accountant

c. [naBHbI ByxranTep, Byxrantep

d. Employees of HR department:
Manager HR department
Manager on a personnel
Inspector on a personnel

d. CoTpyaHukm
nepcoHana:
HavanbHuk genaptameHTa
MeHepxep no nepcoHany
MHcnekTop no kKagpam

JenaptaMeHTa No  ynpaBreHUto

e. Foreman Administration (entry to SAP
system)

e. Mactep agMUHUCTPaATUBHO-XO3ANCTBEHHOIO OTAena
(BBegeHue B CAI)

3. The Company may permit access to or
otherwise transfer the Personal Data to the third
parties provided that written consents for such
transfer are, where required by law, obtained from
the respective Employees, Contractors in
accordance with the requirements prescribed by
the law and provided that the Company has
reasonably satisfied itself that any such third party
has in place reasonable confidentiality and data
protection provisions, and has undertaken to
secure confidentiality and safety of processing of
received personal data on the level not lower than
prescribed by the present Policy.

3. O6uwecTBo BrpaBe paspewntb AOCTYN WAN WHbIM
obpasomM nepepgaBaTb [lepcoHanbHble OaHHble TPeTbUM
nvuam npu ycrioBMM, YTO Ha Takylo nepegadvy nosydyeHo
NMUCbMEHHOE corfacMe COOTBETCTBYHOLINX PaboTHMKOB,
KoHTpareHToB, ecnu oHo TpebyeTcs Mo 3akoHy, M Npu
ycnosun, 4to O6wectBo ob6ocHOBaHHO ybeaunoch, 4To
noboe Takoe TpPeTbe NULO PYKOBOACTBYETCH pa3yMHbIMM
yCroBusiMm O COOMOAEHUM  KOHPUOEHUMANBHOCTU U
3aWmThl MepcoHanbHbIX JaHHbIX " NPUHSANO
06s3aTeNbCTBA  COXPaHSATb  KOHMUAEHLMANbHOCTL U
obecneunBatb OGe3onacHOCTb 00pPabOTKM MNONYYEHHbIX
lMepcoHanbHbIX OaHHbIX Ha YPOBHE HE HWXKE, YeM
npegycMoTpeHo HacToswmum MonoxeHvem.

V. Storage of Personal Data

V. XpaHeHue lNepcoHanbHbIX AaHHbLIX

1. The Personal Data may be stored and/or
maintained by the Company and Company in both
hard copy and electronic form. The Personal Data
are stored for the period required for achievement
of purposes of their processing listed in section Il
hereof. Once the purposes are achieved, the
Personal Data should be destroyed or
depersonalized, unless other term is prescribed by
the applicable law or indicated in the consent of
Personal Data subject.

1. lNepcoHanbHble [aHHble MOryT XpaHuTbCA W/WMK
o6HoBnATbCA OOLWecTBOM kak B OymaxHOW, Tak U B
3MNeKTpoHHOW hopme. epcoHanbHble AaHHble XpaHATCS
0O [OOCTWKeHUs uenen ux o06paboTku, yKasaHHbIX B
pasgene |l Hactoswero [lonoxeHus. [lpu ycnosuu
JOCTWXEeHNs uenn obpaboTku, NepcoHanbHble AaHHbIe
JOIMKHbI  ObITb  YHUYTOXEHbI WMnM  06e3nuyeHbl, 3a
UCKIMIOYEHMEM CrlyyaeB, KOrga WHOW CpOK XpaHeHus
YyCTaHOBMEH 3aKOHOM WNW yKasaH B corracum cybbekra
MepcoHanbHbIX AaHHbIX.

be hosted and
located at address:

2. The Personal Data shall
maintained on databases

2. MNepcoHanbHble AaHHble XPaHATCS U OOHOBMSATCH B
Ga3ax [aHHbIX, pacnonoXeHHblXx no agpecy: 303000,

303030 Orel Region, Mtsensk District, the city of | OpnoBckas o6nactb, MueHckuin panoH, r. MueHck,
Mtsensk, Sovetskaya street, 98a Cosetckas yn., 98a
a. the databases containing Employee a. basbl pgaHHbIX, B  KOTOpbIX coAep)aTcs

Personal Data for the date of adoption of
the present Policy are 1C, SAP and WEB
system

MepcoHanbHble faHHble PaboTHUKOB — Ha paTty
NPUHATUA HacToswero MNonoxeHnsa 310 CUCTEMBI
1C, CAIl v kagpoBasi cuctema KOMMnaHum




b. the databases containing Contractors’
Personal Data for the date of adoption of
the present Policy are 1C, SAP and WEB
system

b. Basbl OaHHbIX, B  KOTOpbIX  coJepxaTtcs
MNepcoHanbHble fgaHHble KoHTpareHToB — Ha JaTy
MPUHATUA HacTosALero [NonoxeHns 310 CUCTEMBI
1C, CAIl

VI. Rights and obligations of the employees

VI. NpaBa n o6sa3aHHOCTU PaboTHUKOB

1. The employees have the right to:

1. PaboOTHUKM NMEIOT NpaBo:

(@) receive access to their Personal Data and
familiarize with them, including right for free
receipt of copy of any record containing
his/her Personal Data.;

(a) nonyyatb goctyn k cBoum lepcoHarnbHbIM AaHHbIM U
3HAaKOMWUTBCA C  HWMMKW, BKMOYas MpaBo  Ha
6e3Bo3Me3gHoe MoslydeHne Konuu JGor  3anucu,
cofepxalei ux NepcoHanbHble JaHHble;

(b) request from the Company a specification,
exclusion or amendment of incomplete,
wrong, obsolete, misleading Employees’
Personal Data, Employees’ Personal Data
obtained by unlawful means or which are not
necessary for the Company;

(b) TpeboBatb 0T O6LWECTBA YTOYHEHUS, UCKITHOUYEHWS UITN
UCMpaBfieHNs1 HEMOSHbIX, HEBEPHbIX, YCTapeBLUUX,
HEOOCTOBEPHbIX, HE3aKOHHO MOMYYeHHbIX WU  He
ABNAIWMXCA HeobxoaumbiMu AN O6uwecTBa
lMepcoHanbHbIX AaHHbIX PaboTHUKOB;

(c) obtain from the Company:

- information regarding individuals and legal
entities which have an access to his/her
Personal Data or to which such an access
may be provided;

- list of processing Employees’ Personal
Data and source of their reception;

- terms of the Employees’ Personal Data
processing, including terms of its storage;

- information regarding legal consequences
which may arise for the Employee due to
his/her Personal Data processing;

(c) nonyyatb ot ObecTBa:
- CBefeHMsi O nuuax, KoTopble WMelT [OoCTyn K
MepcoHanbHbIM AaHHbIM PaBoTHUKOB WM KOTOPLIM
MOXeT ObITb MpefoCcTaBnNeH Takow AOCTY,
- nepeyeHb obpabaTbiBaeMblx MNMepcoHanbHbIX AaHHbIX
PaBoTHMKOB M UCTOYHWUK UX NOSYyYEHUS;
- cpoks 006paboTkm  [lepcoHanbHbIX
PaboTHMKOB, B TOM YMCIIE CPOKWN MX XPaHEHWS;
- CBEEHMs1 O TOM, Kakue topuanyeckue nocneacTeums
ana PaboTHuka MOXeT noernedvb 3a cobon obpaboTka
ero NepcoHanbHbIX AaHHbIX;

AaHHbIX

(d) request of informing all individuals and legal
entities to which the wrong or incomplete
Employees’ Personal Data were transferred
on all exclusions, amendments  or
supplements which were performed in respect
of the Personal Data,;

(d)TpeboBatb wu3BeweHua OOWwecTBOM Bcex N,
KOTOpbIM paHee ObinnM CcoobLEeHbl HEeBEpHble UMK
HenonHele lMepcoHanbHble AaHHble PaboTHuKoB, 060
BCEX  MPOM3BEOEHHbIX B  HUX  WUCKITHOYEHUSX,
ncnpaBneHnsax Unu AoNoHEHUSX;

(e) access to their medical data through the any
medical specialist by their choice;

(e)Ha pocTym K OTHOCALWMMCS K HUM MEAMLMHCKUM
[AaHHBIM C NMOMOLLBI MeAWULMHCKOro creumanucTa no
nx Bbibopy;

(f) determination of their
Personal Data protection;

representatives for

(f) onpegeneHne cBoux npeacTaBuTenen Ang 3awuThbl
cBoux [lepcoHanbHbIX AaHHbIX;

(g) challenge unlawful actions or inactions
performed by the Company and the Company
in course of the Personal Data processing
and protection in the court or authorized body
on protection rights of Personal Data subjects.

(g) oGxxanoBaTb B YMOSIHOMOYEHHbIA OpraH Mo 3alumTte
npaB cyobekToB [lepcoHanbHbIX [AaHHbIX WM B
cygebHoM nopsigke HernpaBOMEpHble OEWCTBUS UIK
6esgenictens Ob6wecTBa npu obpaboTke u 3awwmTe nx
MepcoHanbHbIX AaHHbIX.

2. Employees are obliged to:

2. PaboTHUKM 005a3aHbI:

(&) not to transfer (not to disclose) the Personal
Data of other Employees to third party without
respective powers and Employees - Personal
Data subjects written consent, until another is
provided by the effective law;

(a)He nepepmaBaTb (He pasrnawartb) [lepcoHanbHble
OaHHble WHbIX PaboTHMKOB TpeTben cTopoHe 6e3

Hann4yna COOTBETCTBYHOLNX NOSTHOMOYUI n
NMNCbMEHHOIo cornacua Pa6OTHI/|KOB-Cy6beKTOB
nepCOHaﬂbeIX OaHHbIX, ecnm NnHoe HE

npeaycMoTpeHo ﬂeI7ICTByIOLLI,VIM 3aKOHOOATEJIbCTBOM,

(b) not to copy and not to make extracts of the
Personal Data of other Employees for
purposes other than working purposes;

(b) He konupoBaTb U He AenaTb BbiNUCKK MepcoHanbHbIX
OaHHbIX apyrnx PaboTHUKOB B LIENAX, HE ABMSAIOLLMXCS
CNy>XeOHbIMU Lensamu;

(c) provide the documents containing their
Personal Data, required in order to formalize

(c) npegocTaBnATb OOKYMEHTbI, cogepxawme
lMepcoHanbHble faHHble PaboTHukoB, HeobxoguMmble




the employment and for further work;

Anga npyemMa Ha paboTy 1 ansa paboTbl B JanbHeENLLEM,;

(d) notify the authorized Employees HR
department of the Company on change of
their Personal Data.

(d) yegoMnaTb  yNnonHOMOYeHHbIX nuy  (PaboTHukoB
otgena kapgpos O6uwectBa) 06 M3MEHEHWM CBOUX
MepcoHanbHbIX AaHHbIX.

VII. Legal, Technical
Security Measures

and Organizational

VIl. Kpunanyeckue, TeXHNYECKUE N OpraHN3aLUoOHHbIe
Mepbl 6e30NacHOCTU

1. The Company takes and will take technical, legal
and organizational security measures in respect of
the Personal Data

1. OOwecTtBO npuHUMaeT wn OygeT npuUHUMATL
TEXHWYECKMNE, OPUONYECKME U OpraHM3aLMoHHbIE Mepbl
6e30MacHOCTM B OTHOWEHUN [NepcoHanbHbIX f4aHHbIX:

2. In order to ensure compliance with the laws
while processing of the Personal Data and manage
access to the Personal Data the Company shall:

2. Ons uenen obecnevyeHus cobntoaeHus
3akoHodaTenbcTBa npu obpaboTke [lepcoHanbHbIX
OaHHbIX U KOHTpOns Joctyna K MepcoHanbHbIM AaHHbLIM
O6LwecTBO:

(&) assign person responsible for organization of
Personal Data processing;

(@) HasHauyaeT NuUO, OTBETCTBEHHOE 3a OpraHv3auuio
06paboTku NepcoHanbHbIX AaHHbIX;

(b) establish procedures directed to prevention
and detection of violations of the Russian

(b)  ycTaHaBnuMBaeT npoueaypbl, HanpasfeHHble Ha
npeaynpexaeHve U BbisSIBlIeHWe  HapyLeHWi

data protection laws and eliminate 3aKoHoAdaTeNbCTBa O MNEePCOHanbHbIX AaHHbIX W
consequences of such violations; yCTpaHeHne NOCNeACTBUN TaKMX HapyLUEHWIA;
(c) adopt local normative act reflecting | (C) npuHMMaeT nokanbHble HOPMATMBHbLIE  aKThl,

undertaking listed above in item (b) clause 2
section VII;

oTpaxawLime NpuHATUE Mep, YKasaHHbIX Bbille B
yactu (b) nyHkTa 2 cekuum VII;

(d) perform internal control and (or) audit of
compliance of Personal Data processing
with the Russian Federation data protection
laws and local normative acts of the
Company adopted in respect of the
Employees of the Company not rarely than
1 (one) time during each 3 (three) years;

(d) ocywecTBnseT BHYTPEHHUM KOHTPOMb W  (Mnn)
ayouT cooTBeTcTBMS 06paboTkn [lepcoHanbHbIX
OaHHbIX  3akoHam Poccunckon ®depepaunm o
3alWmnTe [aHHbIX W NoKafbHbIM  HOPMaTUBHbBIM
aktam OOwecTBa, MPUHATBIM B OTHOLUEHMU
PaboTHukoe Ob6LecTBa, He pexe, YemM 1 (oauH) pas
3 (Tpm) roga;

(e) estimate potential damages which may be
caused to the Personal Data subjects due to
breach of the Russian Federation data
protections laws, correlate these damages
and undertaken measures directed for the
Personal Data protection;

(e) oueHuBaeT Bped, KOTOPbIA MOXET ObiTb NPUYMHEH
cyobektam [lepcoHamnbHbIX [AaHHbIX B Ccry4yae
HapyweHusa 3akoHoB Poccuiickon ®epepauuun o
3alMTe OaHHbIX, COOTHOCWUT YyKas3aHHbI Bpen W
NpYHUMaeMble Mepbil, HarnpaBeHHble Ha
obecneyveHve 3awmThbl [epcoHanbHbIX JaHHbIX;

() familiarize  all Employees performing
processing of Personal Data with the
requirements of the Russian data protection
laws and the Company’s internal normative
acts on issues related to Personal Data
processing adopted in respect of the
Employees of the Company and (or) training
these Employees;

Q) 3HaKoMuT Pa6oTHukoB, HernocpeacTBEHHO
ocywiecTBrsiowmx  obpaboTtky  [lepcoHanbHbIX
OaHHbIX, C MONOXEHUSAMU  3aKoHOAaTenbCTBa

Poccuiickon ®epepauumn 0 nepcoHanbHbIX OAHHbIX,
noKarnbHbIMY HOpMaTMBHbIMKU akTamn ObLiecTBa no
BornpocaMm 06paboTku [lepcoHanbHbIX [aHHbIX,
NPUHATLIM B OTHOLWeHMM PaboTHnkoB ObLecTBa, 1
(1nn) npoBoauT 00yYeHue ykasaHHbIX PaboTHMKOB.

(9) maintain up-to-date records of all individuals
authorized to access the systems on which
Personal Data are stored, including the
processing operations they are authorized to
perform thereon;

(g) BepeT NOCTOAHHO OGHOBMISIEeMble 3anvck 06O Bcex
nMuax, MMerLMX NpaBo AOCTyrna K cucteMam, B
KOTOpbIX XpaHsaTcs [epcoHarnbHble [aHHble, C
ykasaHuem npoueayp o6paboTkM AaHHbIX, KOTOpble
OHM MMEIOT NPaBO OCYLLIECTBNATD;

(h) provide the Personal Data subjects with
unlimited access to this Policy;

(h)  npepoctaBnAeT  HeOrpaHUYEHHbIN
HacTosiweMmy  [lonoxeHuio  ans
MepcoHanbHbIX faHHbIX;

poctyn K
cybOBbekToB

0) implement suitable mechanisms, involving
usernames and secret passwords, to ensure
that Personal Data may only be accessed

0] BBOOMT Hagnexawme mexaHu3mbl, BKIloYast MMeHa
nonb3oBaTtenen W CeKpeTHble naponun, 4YTobbl
obecneunte pgoctyn K [lepcoHanbHbIM AaHHbIM




by those individuals authorized to access

MCKNMKYNTENBHO K, MMerLWKnX npaBo AOO0CTyna K

such data and that their access is restricted OaHHbIM, MNpU4EM B TOW Mepe, B Kakon UM
to those data necessary to perform their Heobxoaumo UMeTb Takon nocTyn ans
duties; OCYLLIECTBIIEHUS NX 00A3aHHOCTEN;

)] ensure that every individual with access to | (j) npoBepsieT U MNpPUHUMAET Mepbl K TOMY, 4TOObI

the systems and/or files on which any
Personal Data is stored is aware of his/her

KaXxgoe nuuo, wuMewuwee npaBo AoCTtyna K
cuctemam M/vnvM  nankam, B KOTOPbIX XpaHATCA

obligations, responsibilities and processing lMepcoHanbHble  OaHHble, 3HANO O  CBOWX
operations relating to any such data; 06s3aHHOCTSIX n npoueaypax ob6bpaboTku,
CBA3aHHbIX C TakKMMW OaHHbIMU, a TakKXe o6

OTBETCTBEHHOCTMH;
(k) ensure that procedures for reporting and | (k) obecneumBaet npuMmeHeHne npoueayp

managing incidents and the measures
implemented to guarantee the level of

HanpasreHns OTYETOB W paspelleHus npobrem, a
Takke Mep, NPUHATLIX ANA obecrnevyeHuss ypOBHS

security prescribed under this Policy are BesonacHocTy, YCTaHOBMEHHOIO HaCTOALLMM
implemented; [MonoxeHuewm;
)] install antivirus programs for the purpose of | (I) yCTaHaBnMBaeT aHTMBUPYCHble MNporpaMmbl  C

Personal Data protection;

UeJibio 3alinThbl nepCOHaJ'IbeIX AaHHbIX;

(m) establish separate access to the Personal
Data processed in the Company's

informational system(s);

(m) ycTtaHaBnNuBaeT  pasrpaHUMYEHHbIn  gocTyn K
lMepcoHanbHbIM  AaHHbIM, O6pabaTbiBaeMbiM B

nHdopmaumoHHol(bix) cucteme(ax) ObuiecTBa;

(n) ensure the level of protection of
informational systems in accordance with
the requirements of Russian laws.

(n)  obGecneuynBaeT YPOBEHb 3alUMLLEeHHOCTHU
WH(POPMALIMOHHBLIX CUCTEM B COOTBETCTBUM C
TpeboBaHusiMn  3akoHopaTenbcTBa Poccuiickon
degepaumu.

3. The Company shall keep up-to-date records of
incidents, including the name of the person(s)
responsible, the time the incident(s) occurred, the
consequence(s) (if any) and the subsequent action
taken where the security of Personal Data has
been compromised.

3. ObwecTBO BegeT NOCTOSHHO OBHOBMSIEMbIE XypHarbl
NnpoucLIecTBMA, B KOTOPbIX  YyKasbIBAlOTCA  UMS
OTBETCTBEHHOr0 nuua (nvy), BpeMs MNpPOUCLLECTBUS,
nocneacTBust (€Cnu TakoBble UMEKTCH) U NPeanpuHsiTole
JecTBns B criydyae  HapyweHus  6esonacHocTu
MepcoHanbHbIX AaHHbIX.

4. In order to seek to prevent the Personal Data
being lost the Company shall ensure:

4. [Ina npegoTepalleHnst notepm MepcoHanbHbIX AaHHbIX
O6LecTBO OCYLLECTBNSET:

€) the correct procedures for the backup and | (a) BBeaeHue Haanexawmx npowueayp
recovery of Personal Data are in place; and pe3epBUpOBaHUS n BOCCTaHOBEHNS
MepcoHanbHbIX AaHHbIX;
(b) backup copies of the Personal Data are | (b) O6GecnedeHune perynspHocT# pe3epBHOro
made at regular intervals. KonnpoBaHusa NepcoHanbHbIX AaHHbIX;
(© Storage of tangible mediums of Personal | (¢) xpaHeHue MaTepuanbHbIX HocuTenen
Data in non-combustible metal bookcases lNepcoHanbHbIX OaHHbIX B HecropaembIX

and safes in accordance with the MeTannMyeckmx Wwkadax n cendax B COOTBETCTBUN

requirements of Russian laws. ¢ TpeboBaHuaMM 3akoHogaTenbcTBa Poccuickon
$egepaumu.

5. The Company takes other necessary legal, | 5. MpuHuMaeT gpyrue Heobxoaumble OpUANYECKUE,

organizational and technical measures to protect
Personal Data from illegal or accidental access,
destruction, changes, blocking, copying, transfer,
distribution of personal data, as well as from other
illegal actions with respect to personal data, inter
alia, measures required by the Federal Law dated
July 27, 2006 Ne 152-FZ “On Personal Data”,
Government Decree dated November 01, 2012 Ne
1119 “On approval of the Requirements to
protection of personal data processing in the
personal data informational systems” and other

OpraHM3auMoHHbIE U TEXHWYecKkne Mepbl MNo  3alumTe
lMepcoHanbHbIX OAaHHbLIX OT HE3AKOHHOIO UMK CRy4YanHoro
JOCTyna, YHUYTOXEHUs, W3MeHeHusi, OnokupoBaHus,
KONMUpPOBaHWSA, Nepedadn, pacnpocTpaHeHusi, a Takke
OpYyrnx HE3aKOHHbIX  OeWCTBUI B OTHOLUEHMM
lMepcoHanbHbIX  AaHHbIX, B  4aCTHOCTW,  MEpbl,
NPeLyCMOTPEHHbIE, depepanbHbIM 3aKOHOM oT
27.07.2006r. Ne 152-03 «O nepcoHarnbHbIX AaHHbIX»,
MoctaHoBneHnem T[lpaButensctea ot 01.11.2012r. Ne
1119 «O6 yTtBepxgeHun TpeboBaHuMM K  3awuTe
NnepcoHanbHbIX  AaHHbIX  npu  mx  obpabotke B




normative legal acts

I/IH(bOpMaLI,MOHHbIX cucTemMax nepcoHanbHbIX AaHHbIX» U
APYrmMn HOpMaTUBHbIMU NPaBOBbIMU aKTaMU.

VIIl. Person Responsible for Organization of
Personal Data Processing

VIlIl.  Jlubo, oOTBeTCTBEHHOe 3a
o6paboTkm MNepcoHanbHbIX AaHHbIX

opraHunsauuro

1. The Company appoints the person responsible

1. OG6wecTtBo HasHayaeT MU0, OTBETCTBEHHOE 3a

for organization of Personal Data processing of the | opraHmsauuto  0bpaboTkm  [epcoHanbHbIX  [aHHbIX
Employees of the Company (hereinafter — the | pabotHukoB O6uwiectBa (ganee - «OTBeTCTBEHHOE
“‘Responsible Person”). nnuo»).

2. Person responsible for Personal Data processing

2. Jluyo, oTBETCTBEHHOE 3a 00paboTky [lepcoHanbHbIX

is appointed by the relevant order of the General | gaHHbIX, Ha3Ha4yaeTcss COOTBETCTBYHOLUUM MNPUKA30OM
Director of the Company. "eHepanbHoro anpektopa ObuiecTaa.

3. The Responsible Person obtains instructions | 3. OTBETCTBEHHOE NMUO  MOMy4YaeT  UHCTPYKLMK
directly from the General Director of the Company. HenocpeacTBEHHO oT "eHepanbHoOro OvpekTopa

O6ulecTBa.

4. The Responsible Person shall in particular:

4. OTBETCTBEHHOE fMLUO OCYLLECTBNSET, B 4aCTHOCTH,
cnegywoulee:

(@) perform internal control on the Company | (a) ocywecTenser BHYTPEHHWI KOHTPOmb 3a
and its Employees’ compliance with the cobniogeHnem  PabotHukamn un  ObuwecTtsom
Russian Federation laws on personal data TpeboBaHui 3aKkoHogaTenbCcTBa Poccunckon
and data protection requirements; degepaumm 0 nepcoHarbHbIX AaHHbIX;

(b) inform the Employees on requirements of | (b) WHdopmupyer PaboTHukoB 0  TpeboBaHMsX
the Russian Federation data protection laws 3akoHogartenoctBa Poccuiickon degepauum 0
and the Company’s local normative acts in nepcoHanbHbIX OaHHbIX " nokasnbHbIX

this sphere adopted in
Employees of Company;

respect of the

HopMaTMBHbIX akToB O6lecTBa B 3ToW cdepe,
NPUHATBLIX B OTHoWweHun PaboTHukos ObLiecTsa;

(c) organize acceptance and processing
requests of Personal Data subjects or their
representatives and (or) perform control

(c) opraHusyet npuem u obpaboTky obpaiieHun un
3anpocoB CyObLEKTOB [lepCcoHanbHbIX AaHHBIX UMK
ux npegcrasuTened u  (Mnm) ocywecTenseT

over organization of acceptance and KOHTpPONMb 3a npuvemMoM U o0b6paboTkon Takmx
processing of such request. oGpalleHnii 1 3anpocoB.
IX. Transfer of Personal Data IX. NMepenaya MNMepcoHanbHbIX AAHHbLIX
1. The Company shall ensure that written | 1. Mpn nepepaye nepcoHarnbHbIX OaHHbIX TPETbUM
consent of Personal Data subject, where required | nmuam OO6wecTBo 00a3yeTca obecneuynBaTb Hanuuve
by law, is obtained and that the receiving party is | nuceMeHHoro cornacuss  cybbekta  [lepcoHanbHbIX

duly and explicitly notified of the confidentiality and
possible processing of the Personal Data, as well
as undertakes all measures for personal data
protection, confidentiality and security in
accordance with the Federal Law dated July 27,
2006 Ne 152-FZ “On Personal Data”.

OaHHbIX, €crM OHO TpebyeTcAa NO 3aKoHy, a TaKkke
obecneynBaTb, 4TOObI nonydyawwas cTopoHa Obina
SBHBIM M Hagnexawum obpa3om  um3BelleHa O
KOHMAEHUMaNsLHOM XapakTtepe 1 BO3MOXHON obpaboTke
lMepcoHanbHbIX OaHHbIX, @ Takke npegnpuHMMana Bce
Heobxoaumble Mepbl ans obecneyeHus
KOH(pnaeHLUManbLHOCTH, 6e3onacHocTH 7] 3aWmThl
lMepcoHanbHbIX AaHHbIX B COOTBETCTBMM C PeaeparnbHbiM
3akoHoM 27.07.2006r. Ne 152-®3 "O nepcoHanbHbIX
JaHHbIX".

2. Personal Data may be transferred within
the Company (between the  Employees) for
purposes of performance work duties by the

2. MepcoHanbHble AaHHble MOryT nepeaaBaTbhbCs
BHyTpu O6wectBa (mexgy PaboTHukamu), B Uensix
MCMNOMNHEHUs OOIMKHOCTHBLIX 06s3aHHOCTelr PaboTHUKOB 1
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Employees and Company’s labor obligations
before the Employees in accordance with this
Policy.

obsaszatenbcte O6ulectBa kKak pabotogatens nepeq
PaboTHMkamMn B COOTBETCTBMM  C  HaCTOSLLMM
[MonoxeHuem.

X. Responsibility for Implementing this Policy

X. OTBETCTBEHHOCTb 3a npuMeHeHue MNMonoxeHus

1. The Responsible Person shall be responsible for
the implementation of this Policy and the protection
of the Personal Data collected and used in the
Company ant.

1. OTBeTcTBEHHOE NULO HeceT OTBETCTBEHHOCTb 3a
npMMeHeHne HacTosiero [lonoxeHns u©  3awmTy
MepcoHarnbHbIX OaHHbIX, COBMpPaEMbIX U UCMONb3yeMbIX
O6uecTBoM.

Xl. Other Provisions

XI. UHble nonoxeHust

1. In all matters not covered by this Policy and
concerning processing of Personal Data in the
territory of Russia the Company shall be governed
by the Russian law.

1. Bo Bcex Bompocax, He pPacCMOTPEHHbIX HaCTOALLMM
MonoxeHnem KU kacarwmxcss 06paboTkn NepcoHanbHbIX
OaHHbIX Ha TeppuTopum Poccuu, O6buectBo
PYKOBOACTBYETCSI POCCUACKUM 3aKOHOAATENbCTBOM.

2. This Policy is drawn up in Russian and English.
In case of any discrepancies text in Russian shall
prevail.

2. Hactosawee [MonoxeHne COCTaBfiEHO Ha PYCCKOM W
aHrmMunckom si3blkax. B cnyyae kakux-nmbo pacxoxgeHum,
TEKCT Ha PYCCKOM $3blke WMEET NPenmMyLLeCTBEHHYIO
cuny.
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Annex No.2

MpunoxeHune Ne2

Approved by the Order of the General Director
of Open Joint Stock Company Mezhgosmetiz-
Mtsensk No. 109 dated March 01, 2013

YTtBepxaeHo Npukaszom

eHepanbHoro anpektopa OTKpbLITOro
aKkuMoHepHoro obulectsa «MexrocmeTns-MueHCK»
Ne 109 ot 01 mapTa, 2013

| hereby confirm that | have read the
Personal Data Processing Policy of the
Open Joint Stock Company «Mezhgosmetiz-
Mtsensk» and agree with its terms and

HacTosiwmMm A noaTBepxAato, YTo A npoumnTan/a
MonoxeHne 06 06paboTke NepPCOHaNbHbIX
AaHHbIX OTKPbITOro akLMOHepHOro oéwecTea
«MexrocmeTtuns-MueHck» u cornaceH/Ha c ero

conditions: ycnoBusamMm
signhature / name of the employee / job positions of the employee / date /
Moanucb ®PUO paboTHuKa OOJMKHOCTb paboTHMKaA para
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